
CBA-CLE Fillable Forms

Update, August 2024



You may click an enhancement to jump to that description.

Contracts and forms have been updated with the 
following enhancements:

• Forms are now Word Macro-Enabled Templates which are safer to share and 
allow collaboration among colleagues inside and outside your firm

• Edits are allowed to the content of the form, or preserve "restricted editing" for 
quick form field entry

• Quickly tab through each form field for easy entry
• Text boxes will automatically format to the correct size of your text
• Auto calculation for tables



CBA-CLE Forms are now Word Macro-Enabled Templates
There are two ways to open the new form

1. Double click the file name to open a copy of the 
form. You will need to name this file when saving.

2. Right click the file and choose “open” which will 
open the original file. [See image below]



CBA-CLE Forms now use Stop Protection
Stop Protection allows for editing the content of the form.

To turn this function on/off, use the “Review” tab on the top to open “Restrict Editing”.
“Stop Protection” will turn off and “Start Enforcing Protection” will turn on.

• Stop (Off) functionality allows edits to content of the form
• Start (On) functionality disables edits to content of the form. When turning back on you 

will be asked for a password, you do not need to type in a password, just click “okay”



CBA-CLE Forms now allows for quick entry using the Tab key

All fillable form fields will be shown as a grey box. Use the below keyboard 
shortcuts to move between fields.

• “Tab” key = next form field
• “Tab + Shift” = previous form field
• “Space Bar” = X box field



CBA-CLE Forms now has Auto Calculations

Where dollar amounts are utilized in form fields, total amount will be auto 
calculated. The dollar sign will also auto populate.

Utilize the tab key to move between boxes. Note: functionality of the table used 
for organizing dollar amount data is horizontal. Tab will move to the next field 
in the row, not in the column.



Have questions? Please email us.

We value and appreciate your input. Submit your 
comments, questions, or suggestions here.

mailto:rrome@cobar.org?subject=CBA-CLE%20Fillable%20Forms
https://app.smartsheet.com/b/form/4f842f5b59844b76bf76aa52de948950
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